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Mission Statement
The mission of DCPS (Discovery Charter Preparatory School) is to provide the necessary skills
and support so that every student is prepared to attend college upon graduation from high school.

Vision Statement

We, the faculty, staff, and other stakeholders of Discovery Charter Preparatory School envision a
safe and nurturing learning environment where instruction is rigorous and meaningful. We are
dedicated to closing the achievement gap for our students by providing them with supportive,
individualized attention and high expectations for academic success.

School-Wide Learning Outcomes (SLOs)

Discovery Prep community developed new School-Wide Learning Outcomes (SLOs) These are
goals that establish what every student who graduates from Discovery Prep will be able to do.
Graduates of Discovery Prep will be:

o Effective Communicators who
-write and speak competently.
-utilize technology skillfully.
-articulate opinions with supporting evidence.
-exchange ideas cooperatively.

e Critical Thinkers who
-read and write with comprehension.
-identify problems and use various strategies to reach solutions for academic challenges.
-process, synthesize, and evaluate information.

e Responsible Individuals who
-respect themselves, other people, and property.
-contribute to their community.
-exercise personal and academic self-discipline.
-create plans, options, and opportunities for the future.




Discovery Charter Preparatory School
July 2023 - June 2024
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DISCOVERY CHARTER PREP

BELL SCHEDULE
HORARIO DE CAMPANA

2023 - 2024

Monday, Wednesday, Thursday & Friday

Lunes, Miercoles, Jueves y Viernes

Period | Start Time | End Time
Advisory 8:30AM | 9:00 AM
Period 1 9:05 AM 9:59 AM
Break 9:59 AM 10:09 AM
Period 2 10:14 AM 11:08 AM
Period 3 11:13 AM 12:07 PM
Lunch 12:07 PM 12:37 PM
Period 4 12:42 PM 1:36 PM
Period 5 1:41 PM 2:35 PM
Period 6 2:40 PM 3:34 PM

Tuesday — Professional Development

Martes — Desarrollo Profesional

Period | Start Time | End Time
Advisory 8:30 AM 9:00 AM
Period 1 9:05 AM 9:45 AM
Break 9:45 AM 9:55 AM
Period 2 10:00 AM 10:40 AM
Period 3 10:45 AM 11:25 AM
Lunch 11:25 AM 11:55 AM
Period 4 12:00 PM 12:40 PM
Period 5 12:45 PM 1:25 PM
Period 6 1:30 PM 2:10 PM

Updated: 6/22/2023



Campus Expectations

Be Be

Be Safe Respectful Responsible

To produce the School-Wide Learning Outcomes (SLOs) Discovery Prep has created standards
for a supportive school-wide atmosphere so that students feel safe and secure on campus and
arrive ready to learn. The following are the elements of a safe and supportive school-wide
atmosphere:

e Be Safe: At all times while on campus, students are required to be safe. This includes
keeping hands and feet to themselves, waiting in line safely, and avoiding horseplay or
fighting that will result in negative consequences.

e Be Respectful: At all times while on campus, students are required to show respect for
themselves, their peers, teachers, administrators, and staff. This includes being respectful in
their interactions with others, always using respectful language, and respecting opinions and

property.

e Be Responsible: At all times while on campus, students are required to be responsible for
their words and actions. Students are taught to interact responsibly with teachers and peers, to
help maintain a clean campus by putting trash and recyclables in proper containers, and to be
responsible for completing classwork and homework and following through on school
commitments.



Classroom Expectations

The classroom expectations help lead students toward the School-Wide Learning Outcomes
(SLOs), by creating an optimal in-class learning environment. The following are the standards of
a successful and fully engaged classroom experience:

Attendance: Students are expected to come to class on a regular basis. Absences negatively
affect a student’s academic and social progress.

Punctuality: Students are expected to come to class on time and be in their assigned seats
and working on the daily Review and Preview (RAP) before the second bell has rung.

Focus: Students are expected to come to class focused. This includes focusing ahead of time
on bringing the appropriate materials to class and maintaining a positive and focused attitude
toward achieving the learning goals in class.

Effort: Students are expected to give their best effort in class by answering, questioning,
commenting, and striving to give a good faith and honest effort to achieve the daily learning
goals.

Respect: Students are expected to be respectful of others, themselves, class rules, and
property. Students should strive to be cooperative, helpful, and active participants in class.



Rewards

Discovery Charter Preparatory School utilizes PBIS (Positive Behavior Interventions &
Supports) as a school-wide management system that assists schools in their efforts to recognize
students meeting behavior expectations from anywhere in the school, not just the classroom.
PBIS data management system helps foster accountability and fidelity in our PBIS program.
PBIS is an evidence-based framework that has proven to help create a positive school climate in
which every student can learn and grow academically. PBIS monitors progress in behavior and
helps students and teachers make data driven decisions. This framework supports students who
display exemplary behaviors that are aligned with the schools Mission, Vision and Student
Learning Outcomes. Students can redeem rewards from virtual stores hosted by staff and the
office.



Academics

Academic Honesty:

Students shall not copy examination materials, research materials, class work, and/or homework
assignments and submit as their own, the work of someone else. Copying the work of another
student or allowing work to be copied is academic dishonesty. Copied work from published
sources and/or from the Internet without proper citation constitutes academic theft, known as
plagiarism. If a student plagiarizes:

e The student will receive an irreplaceable zero on the assignment followed by a parent
conference.

e Future work will be monitored for the rest of the year.

e If too many incidents of plagiarism happen by a specific student, the student may receive
an automatic F in the course.

Academic Performance:

Students who do not make satisfactory academic progress may be retained. Students must repeat
the failed grade and earn a passing grade C or better either at Discovery Charter Preparatory
School or at another school.

Graduation Requirements

Important Note: Students who meet the Discovery Charter Preparatory School graduation
requirements will have met the minimum course requirements necessary to attend a college or
university after graduation. This, however, does not mean that the student will be admitted to the
college or university of his or her choice. DCPS therefore encourages all students to exceed
these minimum requirements if they wish to gain admittance to the college or university of their
choice.




Diploma Requirements

To receive a high school diploma from Discovery Charter Preparatory School, a student must
provide written proof that he or she has:

e (Pass the required classes with a grade of “C” or better).

0 4 years of English

0 3 years of Math, up to and including Algebra II

0 2 years of Lab Science, including 1 year of physical science and 1 year of
biological science

0 2 years of Social Science, including 1 year of World History and 1 year of U.S.
History

0 2 years of a Language other than English (both years must be in the same
language)

0 1 year of a College Prep Elective

0 1 year of a Visual or Performing Art

0 1 semester of Government and 1 semester of Economics

0o 2year of PE
e Pass every semester of Advisory with a “P” or completed 60 hours of community service for
each semester of Advisory not passed.

Graduation Ceremony Requirements

To participate in the graduation ceremony in June and receive a diploma from Discovery Charter
Preparatory School, a student must provide written proof that he or she has:

e Met all of the requirements listed above.

e Students must have good attendance: a student is allowed 15 absences per school year, in
combination of excused or unexcused absences, unless the student can provide written
documentation only from a U.S. medical doctor that he or she has a medical condition.

e Students must fulfill all community service hours that have been assigned to them, while
students at Discovery Charter Preparatory School.

e Please Note: 5 tardies equals 1 absence.
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Attendance

Under the compulsory education laws of the State of California, parents and guardians of minor
children are responsible for their children’s attendance at school. Attendance is mandatory. All
students between the ages of 6 and 18 must, unless legally exempt, attend school daily [E.C.
Section 48200].

Attendance Matters

When students attend school regularly, they improve their grades, standardized tests scores, and
likelihood of attending college. It is everyone’s responsibility to teach students the importance of
attendance now, so they are prepared for the future.

Parents Influence Attendance - Get Involved!

Plan family vacations for non-school days only. Schedule non-emergency medical and dental
appointments after school hours. Make sure your child’s school has vour accurate daytime
contact informati ing cell phones and or/email address. Make the school aware of any
problems that may be causing your child to miss school.

Every student is expected to attend school on a daily basis, unless there is a valid justification for
the student's absence. Please do not allow students to have “parent permitted truancies.” These
truancies are described as absences for reasons other than the law allows, such as: personal
business, car problems, no clean clothes, walk outs/demonstrations, etc.

Truancy
EC Section 48260 (a): Any pupil subject to compulsory full-time education or compulsory

continuing education who is absent from school without a valid excuse three full days, or tardy
or absent more than any 30-minute period during the school day without a valid excuse on three
occasions in one school year, or any combination thereof, is a truant and shall be reported to the
attendance supervisor or the superintendent of the school district.

Truancy can lead to severe consequences; parents may be guilty of infractions, such as fines
and criminal prosecutions.

The school reserves the right in cases of continuing truancies to impose escalating

consequences including, but not limited to, suspension or removal from the school should a
student’s attendance not improve.
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Reporting Absences

Absences must be cleared within 48 hours of the absence. The Attendance Office requires that
the parent/guardian write a note to explain all absences. All notes are filed and kept in the
Attendance Office as proof that the absence is excused. Notes may be written in English or
Spanish.

In cases where a student must leave school during the school day, the following procedures must
be followed:

1. The parent/guardian must send a note to school on the day of the early dismissal
explaining the reason, time, and date the student is to be released.

2, Parent(s)/guardian(s) must come into the school administration office before the
student is dismissed and sign the student out on the daily log.

3. Should an authorized person with a student’s Emergency Card arrive at the school

during the day to pick up a student early, the student's parent/guardian still is required
to provide the school with a written note explaining the reason, date, and time of the
early dismissal.

4. A school official shall then call for the student.

*Students are not to leave on their own.

Excessive Absences

Discovery Charter Preparatory School is a college preparatory school and, as such, it is essential
that students attend class each day, on time and for the duration of the entire period. Any
absence, even excused ones, has a detrimental effect on student performance. Students who have
more than 10 absences will be referred to the Administration and parent(s)/guardian(s) will be
asked to come in for a meeting.

Tardy Policy Tardy detention is implemented to prepare students for the future and show
students the importance of punctuality.

If a student is tardy more than three times per week, the following procedures will take place:
e The student will be held for after school Detention.
e Any missed detention will result in Saturday Detention.
e A missed Saturday Detention will result in an additional Saturday Detention.
The student will not be able to participate in school activities, Parent Meeting,
and/or may lead to in-school or out-of-school Suspension.

Please Note: Teachers/Administration may also ask students to stay for detention if the student is
tardy to their class.
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Attendance Intervention
After a student has 10 absences during a school year, the student shall meet with an
Administrator or Counselor to discuss the importance of regularly attending classes.

For students with excessive absences, the following consequences will result:

e First Offense (2 absences): Student meets with Administration and is issued a warning.
Parents will be contacted.

e Second Offense (3 absences): Administration will contact the student's parent and notify
them of the recurring problem.

e Third Offense (4 unexcused absences): Administration will hold a parent
conference to provide interventions including, but not limited to, the following:

0 The student’s attendance will be monitored weekly by Administration and evaluated in
two weeks.

0 Discovery Prep’s Administration will conduct a meeting with parents and Student
Support and Progress Team (SSPT) to discuss concerns and to develop strategies to
improve attendance. Counseling will also be provided as an option.

O If there is no improvement, then the Administration will put students on an Attendance
Action Plan for a minimum of four weeks. The goal of the Attendance Action Plan is to
help both the parent and the student take attendance seriously and ultimately improve the
student’s attendance, which will lead to academic achievement.

0 The student’s academic status will be monitored as well and if necessary, the SSPT can
meet to review, make adjustments and/or put the student on an Academic Action Plan
coinciding with the same terms as the Attendance Action Plan. Administration may
choose to put the student on a combined Student Action Plan which will include
Attendance, Academics and Discipline, as needed.

Intensive

0O Administration will continue weekly monitoring of progress in areas that are mentioned
in the action plan, such as: absences, tardiness and or fails. If after four weeks, there is
zero progress, then another parent meeting will be conducted to discuss other
interventions that can be implemented to improve the progress of the student.

00 After three months if zero progress is demonstrated, a DCFS (Department of Children
and Family Services) report may be filled.

Note: Students must have good attendance: a student is allowed 10 absences per school year, in

combination of excused or unexcused absences, unless the student can provide written
documentation from a U.S. based medical doctor that he or she has a medical condition.
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3 Tiered Re-Engagement Strategies for Chronic Absenteeism
Students absent more than 3 school days or 60 percent of the instructional days in school week as
required by EC Section 43504(f)(2).

DISCOVERY CHARTER PREPARATORY
SCHOOL-ATTENDANCE 3-TIERED MODE

After three months of continues efforts from with zero progress
demaonstrated, a report may be filed to the Department of
Children & Family Services

TIER 1T

After two weeks monitoring student's attendance
and academic status, if little or no improvement is
evident, then student will be put on either/or
Attendance Action Plan and/or Academic Action Plan
for a minimum of four weeks

Refer ta supports services within schoel and in the
community

TIER I
Hold parent meeting with Student Support and
Success Team (SSPT)
Provide and coordinate group/individal
interventions (skill building, counseling)
Send parent a written notification (letter, e-mail,
etc.)
TIER 1
Notify parent/guardian
{phone, blackboard, etc.)
1dentify students who have absences &
tardies
FOUNDATIONAL SUPPORTS
Monitor attendance data
Cultivate a cultutre of attendance and |
welcoming environment |
Establish, communicate Attendance
Expectations & Policies |
|
|
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Student Behavior and Guidelines

Note: Please be advised that a camera surveillance system is active to monitor student safety.
Dress Code
The uniform is mandatory for all students at Discovery Prep:

e Pants/shorts/skirts — must be black or khaki colored. Pants must be worn at the waist, not
below. No low-hanging pants allowed. Skirts and shorts must be no shorter than 4 inches
above the knee.

e Shirts-white or navy-blue collared polo shirts with DP Logo.

e Sweaters/sweatshirts/jackets- solid black or navy blue with the exception of college,
university or DP logo attire.

e Hats- not allowed on campus at any time, except for officially approved DP hats.

e Shoes: students must wear closed-toe, appropriate shoes. Crocs are not permitted.

Dress Code Violations
All Students-Completely out of uniform or inappropriate attire will be required to contact
parents and bring the appropriate clothing to school.

Grades 9-11 Students partially not in uniform:

1* offense = Dress code list, Parent notification, DP loaner T-shirt

2" offense = Dress code list, 30 min of Detention After-School, Parent notification, DP loaner
T-shirt, Loss of privileges for the day(including athletics), Dress Code Violation Form will be
sent home for parent/guardian to complete.

3" offense = Dress code list, 1 hour of Detention After-School, Parent notification, DP loaner
T-shirt, Loss of privileges for the day(including athletics), Dress Code Violation Form will be
sent home for parent/guardian to complete.

4" offense = Dress code list, 2 hours of Saturday Detention, Parent notification, DP loaner
T-shirt, Loss of privileges for the day(including athletics), Dress Code Violation Form will be
sent home for parent/guardian to complete.

5% offense = Dress code list, 4 hours of Saturday Detention, Parent notification, DP loaner
T-shirt, Loss of privileges for the day(including athletics), Dress Code Violation Form will be
sent home for parent/guardian to complete.

Failure to appear without prior notification will result in a Parent Meeting.

Seniors-Students partially not in uniform:

1* offense = All consequences mentioned above

2" offense = All consequences mentioned above along with 5 hours of community service will
be assigned.

3" offense = All consequences mentioned above along with 10 hours of community service
hours will be assigned.

4™ offense = All consequences mentioned above along with 15 hours of community service will
be assigned.

5™ offense = All consequences mentioned above along with 20 hours of community service
hours will be assigned. Failure to appear without prior notification will result in a parent
meeting.

All community service hours are to be completed to participate in our Graduation
Ceremony.

15



Detention

e Teachers and the school administration may require students to serve detention during
breaks, lunch and before or after school for up to one hour.

e If a student does not attend mandatory detention, the student will be required to attend
Saturday detention.

e Students must attend the assigned detention unless the Administration excuses it for
extraordinary circumstances or illness.

e If a student does not attend the assigned Saturday detention he/she will not participate in
upcoming activities and additional Saturday hours will be assigned. If the student does not
attend the additional Saturday detention, a parent meeting will be required prior to returning
to school.

e Depending on the frequency and severity of incidents, administration has the option to
require repeat offenders to attend other programs and/or to create individualized academic
and behavioral contracts.

Discoverv Charter Preparatorv Discipline Policy

Discovery Charter Preparatory School is committed to providing safe classrooms and a healthy
school environment. Every student has the right to learn in an environment that supports his or
her well-being. Every educator has the right to teach in a setting that is free from disruption and
obstacles that impede learning. Every employee has the right to work in a safe and respectful
atmosphere. The Discipline Foundation Policy establishes a consistent plan for developing,
refining, and implementing a culture of discipline built on positive behavior.

(Bulletin BUL-6231.0, Discipline Foundation Policy: School Wide Positive Behavior
Intervention and Support.) This document introduced changes to the policy and provided a
framework for incorporating those changes.

Traditional models of school discipline tend to be reactive, resulting in punitive consequences.
Discovery Charter Preparatory current policy represents a proactive approach to discipline, one
that promotes appropriate student behavior, increased learning opportunities, and Restorative
Justice Practices.

PBIS

PBIS (Positive Behavioral Interventions and Supports) is defined as a “Multi-tiered prevention
framework guiding the implementation and sustainability of evidence-based interventions to
meet the academic, behavior and social-emotional needs of all students.” PBIS is our behavioral
support system that focuses on teaching students the importance of positive behaviors, smart
decisions and better choices through appropriate recognition and consequences.

Discovery Charter Preparatory School strives to create a positive learning environment that gives
students clear expectations in how to be safe, be respectful and responsible. An example of our
Behavior Matrix is shown on the next page. All students are to review and abide by all the rules
listed. Teachers may also have more detailed and specific class rules that students are to be aware
of and follow.
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Progressive Discipline Consequences for Violating School-wide and Classroom Expectations:

Interventions before an Office Referral:
If a student is off-task or disruptive, or engages in a Tier 1 Offense, a teacher will do the

following before sending a student to the office.
e Conference with Student: Students may be asked to stay after class, come after school
or during lunch to talk with the teacher regarding expectations.
e Notify Parent: Parents should be notified of the student’s academic/behavioral progress
in class.
e Hold Teacher Detention: Students may be asked to come to an academic or behavioral
detention (lunch or after school).

COﬂgtl:(l]‘::tW“h - Notify Parent s Teacher Detention

Incidents requiring an Office Referral:
A student repeatedly exhibits Tier 1 Offenses

A Tier 2 Offense occurs
o Office Referral # 1:
1) Meeting with Students, Administrators and Teacher(s).
2) Parent/Guardian notification.
e Office Referral # 2:
1) Meeting with Students, Administrators and Teacher(s).
2) Parent / Guardian notification.
3) Mandatory lunch or after school detention.
4) Possible further actions: Administrator’s discretion.
e Office Referral # 3:
1) Meeting with Students, Administrators, and Parents/Guardians.
2) Parent / Guardian notification.
3) Mandatory lunch or after school detention.
4) Loss of privileges for one school days, including any athletic event, afterschool event
or field trip.
5) Possible further actions: Administrator’s discretion.
o Office Referral # 4:
1) Meeting with Student, Administrator, Parent/Guardian, and Advisor.
2) Parent / Guardian notification.
3) Mandatory lunch or after school detention.
4) Loss of privileges for two school days, including any athletic event, afterschool event
or field trip.
5) Students are placed on a written academic and behavioral contract.
6)Possible further actions: Administrator’s discretion.
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e Office Referral # 5 +:

1) Students are referred to a Student Study Team (SST) for evaluation.

2) SST Meeting, to include Administrator, Parent/Guardian, Teacher(s), Advisor and
other support staff.

3) SST will create a student success plan which will be monitored by the Teachers,
Administrators and Staff.

4) Loss of privileges to be determined by the SST.

5) Possible further actions: Administrator’s discretion

Immediate Removal from the Classroom + Office Referral
There are certain criteria that allow a teacher to send a student to the office immediately, even

before parents have been notified of academic and behavioral issues. The following is a list of
examples of behaviors that warrant an immediate referral to the office. If a student is engaged in
any of the following, in class or out of class, teachers must send a student to the office with an
office referral. In these instances, the student loses the right to proceed through the progressive
disciplinary procedures. Severe misbehavior requires immediate removal from the
classroom/grounds. Please be advised that this is not a comprehensive list.

e Alcohol/Drugs: It is unlawful for any pupil to possess, use, sell or otherwise furnish or
be under the influence of any drug, alcoholic beverage, or an intoxicant of any kind or
arranged to sell a “look-alike™ controlled substance.

e Bullying: Students shall not bully, intimidate, or harass other students or school
employees. DCPS will not tolerate any behavior that infringes on the safety of any
student. A student shall not intimidate or harass another student or school employee
through words or actions.

e Damages to property: All pupils should maintain the utmost respect for physical
property including, but not limited to, school property, faculty and staff property, and
student property. Failure to maintain a professional manner regarding materials will result
in a removal from the area, and could result in paying for the damages incurred.

e Repeated Defiance of Authority: All pupils shall comply with regulations, pursue the
required course of study, and submit to the authority of school personnel. This includes
repeated refusal to obey instructions, verbal and gestural acts, such as verbally attacking,
degrading a teacher, habitual sarcasm, defiance where a student refuses to acknowledge a
teacher/staft’s authority in the classroom or refuses to obey requests.

e Extortion: Any person who obtains property from another by wrongful use of force or
fear is guilty of extortion.

e Fighting/Threatening: No student shall cause, attempt to cause, or threaten to cause
physical injury to another person. This includes, but not limited to, wrestling, pushing,
and/or roughhousing anywhere on school property.

e Harassment: DCPS has a zero tolerance policy regarding harrassment. No person shall
harass, intimidate, or threaten another person who is a complaining witness or a witness
in a school disciplinary action, or intentionally harass, threaten, or intimidate people to
the extent of disrupting class work, creating disorder or creating a hostile environment.
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This includes harassing, threatening, intimidating other students, teachers, school
personnel, and school visitors. This includes verbal and gestural acts, such as verbally
attacking, degrading a teacher, habitual sarcasm, defiance where a student refuses to
acknowledge a teacher’s authority in the classroom or refuses to obey requests.

Hate Violence/Hate Motivated Behavior: No person shall cause, attempt to cause,
threaten to cause, or participate in an act of hate violence against another person because
of race, ethnic background, national origin, religious belief, disability, economic
disadvantage, sex, or sexual orientation.

Hazing: Any student engaged in hazing is subject to suspension, expulsion, and
prosecution for a misdemeanor punishable by a fine between $100 and $500, or
imprisonment in county jail for up to one year, or both.

Imitation Firearms: Imitation firearms include: BB devices within the definition of
imitation firearms. Penal Code 12556 makes it a criminal offense to openly display or
expose any imitation firearm in a public place, including a public school.

Injurious Object: Any employee of a school district may take from the personal
possession of any pupil under that authority of school personnel any injurious object in
the possession of a pupil. This includes throwing objects with flagrant disregard to
student safety.

Sexual Assault/Battery/Harrassment: A pupil may not sexually assault or commit
sexual battery against another person. A pupil may not sexually harass or intimidate
another student.

Student Suspensions and Expulsions

Below is a list of examples of actions that may result in the student’s immediate suspension and
possible expulsion from Discovery Prep. In addition, the student may be reported to the local
police. Local authorities may conduct any investigation needed. Please be advised that this is not
a comprehensive list.

Having a weapon or perceived weapon

Willfully using force or violence upon another person

Possessing, selling, or otherwise furnishing any firearm, knife, explosive or other
dangerous object

Offering, furnishing, or selling any substitute substance represented as a controlled
substance or an intoxicant

Committing or attempting to commit robbery or extortion

Stealing or attempting to steal school or private property

Committing sexual harassment or sexual assault

Threatening or menacing to cause physical injury to a student, staff member or any other
persons

Committing an obscene act or engaging in habitual profanity or vulgarity

Possession of any replica or “look alike” weapon

False fire alarm/fire setting

Harassment or slurs against race, religion, ethnicity, gender or disability
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e Damages to property including, but not limited to, school property, faculty and staff
property, and student property.

Repeated Non-compliance or Violation of School Rules
Students who have been referred to the Administration repeatedly for non-compliance or
violation of school rules will be referred to the Coordination of Services Team (COST) for more
supportive interventions and/or the Student Services Team (SST) for the most intensive
interventions or placed on contract to continue at Discovery Charter Preparatory School.
Discovery Prep utilizes academic and behavioral contracts with positive interventions and
supports.

Discipline Decisions

All decisions regarding disciplinary action will be made by the Discovery Prep Administration in
accordance with stated school rules and California Education Code. Any appeals of disciplinary
action may be presented to the Discovery Prep Board of Directors.

Campus Policies
Skateboards and Bicycles
Skateboards, bicycles, roller blades and in-line skates are not to be ridden on campus at any time.

Felt Markers, Spray Cans, etc.
No felt tip markers, spray paint cans, grease pencils or other marking devices that could be used
for graffiti are allowed on campus.

Personal Property

The school is not responsible for lost or stolen items and any personal property brought onto the

campus remains the responsibility of the student.
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Cellular Telephones and Other Electronic Devices
It is the policy of Discovery Charter Preparatory School (DP) to prohibit the use of cellular

phones or any electronic mobile device by students on campus during class. Students are
permitted to possess cellular phones, or other electronic mobile devices such as cameras,
electronic games, radios, MP3 players, computing devices, tablets, etc. on campus provided that
any such device shall remain turned off and stored in a locker, backpack, purse, pocket, or other
places where it is not visible during normal school hours. Students are permitted to use cellular
phones or other electronic mobile devices on campus before and after school or during school
activities that occur outside of school hours.

During Exams: For District, state and national assessments, students are prohibited access to any
unauthorized electronic devices at any time during the entire testing session. Students must
comply with requests made by school personnel to cease the use of a cellular telephone or other
electronic mobile device even before or after school. DP may adopt more stringent cellular
phone policy. Cell phone use on the school bus is for emergency purposes only; driver
authorization is required. DP is not responsible for lost or stolen cellular telephones or other
electronic mobile devices.

All electronic devices/audio devices must be turned off and put away/out of sight

e 1% Offense: Teacher will remind the student of Discovery Prep’s cell phone policy

e 2™ Offense: Electronic device is taken for the remainder of the class and the Student will
pick it up from the Teacher at the end of the class. The Teacher will notify the Parent /
Guardian.

e 3" Offense: Electronic device is taken by the Student’s Teacher or Security, and it will be
turned into the Main Office. A Parent / Guardian must pick up the cell phone from an
Administrator or an Office staff member.

e 4% Offense: Electronic device is taken by the Student’s Teacher or Security, and it will be
turned into the Main Office and Parent / Guardian must pick up the cell phone from an
Administrator or an Office staff member. A parent meeting will be held and the student
will be placed in a NO cell phone contract.

**End It Don’t Send It! (Stop Cyber Bullying) **

Please note: Phone use for instructional purposes in the classroom is at the discretion of each
individual teacher.
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School Procedures

Breakfast and Lunch on Campus

Students must submit the required lunch application at the beginning of the school year. Breakfast and lunch
will be available to all students daily as well as a snack provided during the afterschool program. The cost of
food services to each student is determined by the state according to the information submitted by each family
on the lunch application.

Emergency Cards
Students must have a signed emergency card on file at the school. In the event of a change, emergency
information should be updated in a timely fashion.

Change of Address

If, at any time during the school year, it becomes necessary for parents/guardians to change their home address,
mailing address or telephone numbers, parents/guardians are asked to report these changes immediately to the
Attendance Office.

Transferred-Out Procedure

A student who wishes to transfer out of Discovery Prep must obtain the Student Withdrawal Form from the
Office. Parents/Guardians must present themselves, with a valid identification card, to officially complete the
checkout procedure, regardless of the student’s age. Students must return all school property, for example:
books, materials, electronics, and athletic uniform (if applicable) before checking out.

Pregnant Students

Students involved with a pregnancy have changed their lives and some of their obligations and priorities. The
prospective parents must take on new responsibilities and act accordingly. The school will respond with a
required program of counseling based on the circumstances of each case. There will be no discrimination in the
manner in which young men and women are considered in the issue of pregnancy. Every effort will be made to
assist the pregnant student to complete his/her education. The time at which the student leaves the school, for
maternity leave, will be determined after the parties have considered the needs of the student and the common
good of the school. Any pregnant student attending school must have a doctor’s medical approval on file at the
school. A new mother can return to classes only after meeting with the Principal and any other parties deemed
necessary.

Students Not Living with Parent(s)/Guardian(s)

If the student is 18 years old and is living on his/her own, the student may be able to make his/her educational
decisions, but parent(s)/guardian(s) will still be contacted unless the appropriate documentation has been
submitted.

Field Trips

Before participating in any field trip, students must have their parent/guardian sign a permission slip and return
it to the staff member in charge. Students on field trips are expected to conform to all school rules of conduct
and are subject to all school disciplinary procedures.

Fire and Disaster Drills
Fire and disaster drills at regular intervals are required by law and are an important safety precaution. Teachers
will instruct students on what to do in the event of a drill or emergency. Classes will assemble on the field.
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Flyers and Advertisements
Flyers or advertisements may not be distributed on campus without the approval of the school Administration.
Unauthorized flyers will be confiscated, and the student(s) may be subject to disciplinary action.

Early Pick-up

An authorized person per the Emergency Card must sign out students who need to leave school during the day.
Parents must notify the school, in writing, if the student is leaving unaccompanied (only if the student is 18
years of age) or if an individual not authorized by the Emergency Card is picking him/her up.

School Supplies, Equipment and Materials

Students and their parents are responsible for all textbooks, assigned computers, supplies, equipment, uniforms,
and instructional materials supplied by the school. All items must be returned to the school or paid for if lost,
stolen or damaged. Parents are responsible to pay any fines incurred.

Visitors/Pets
All visitors must check in with the Main Office and present their current identification card.
It is not acceptable for students to have friends, relatives or pets attend class with them during the school day.

Work Permits

According to state law, no student under 18 years of age is permitted to work without a permit. This permit may
be obtained from the Counseling Office. If, at any time, the work that a student is doing outside of school
interferes with his/her health, school attendance or schoolwork, the permit may be revoked. Students are
required to have a minimum of a 2.0 GPA to be considered for the permit.

Parent Participation

The participation of the parents/guardians at Discovery Prep in support of their child’s education and academic
achievement is an important component of our school community. Parents should be available to attend
monthly parent meetings, parent conferences, and to meet with teachers and administrators as needed. Parents
are encouraged to join PAC (Parent Advisory Committee), SSC (School Site Council), Special Education
Committee, and ELAC (English Learner Advisory Committee).

Nondiscrimination Statement

Discovery Prep prohibits discrimination in employment, educational programs, and activities on the basis of
race, national origin, color, creed, religion, sex, age, disability, veteran status, sexual orientation, gender
identity, or family status. Concerns may be directed to the Discovery Prep Board of Directors.

Sex Education Disclosure
Discovery Prep may, throughout the year, provide sexual health education. Per the California Healthy Youth
Act, Ed Code 51938(a), permission slips are not required for comprehensive sexual health education and HIV
prevention education. As a parent, you have the option to exclude your student from these activities, class
sessions and/or presentations. Please contact the office at (818) 897-1187 to request your student be excluded
from activities/presentations and/or class sessions with sexual health education.
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ATTACHMENT A

harter Prepar hool
Visitor Policy

Policy: Closed Campus

DCPS (Discovery Charter Preparatory School) is a closed campus. All students are required to remain on school grounds
during the regularly scheduled school day, including the lunch period. It is unlawful for anyone to take a student away
from school during the regular school day without obtaining proper permission from a school official.

Policy: Visitor Policy

Visitors and volunteers are welcome in our school. Principal is responsible for managing involvement of volunteers and
visitors in their respective schools, and for ensuring that the activities of visitors and volunteers do not result in undue
disruption of the instructional program. It is also important that the presence of visitors and volunteers does not contribute
to safety or security issues for students and staff members or for the visitors themselves.

Note: All visitors, volunteers, school board members, parents and other support personnel are expected to comply with the
procedures outlined in this policy. DCPS follows all LACOE Health Department policies regarding COVID-19 and
otherwise. Policies change often, and DCPS will do best to communicate updates via Blackboard and the DCPS website
as they are received.

Procedures:
The principal or principal’s designee will:

1. Require all parents, visitors, and volunteers to report to the main office of the school immediately upon entrance.
This will allow the principal and school staff to account for all persons in the building, consistent with the above
stated “purposes™ of this directive.

2. Require all parents, visitors, and volunteers to sign-in and sign-out on a Visitors and Volunteers Log.

3. Provide all parents, visitors, and volunteers with a visitor’s badge to wear during their stay at the school. The
badge is to be returned to the school office when the visitor or volunteer signs-out. No one is to be permitted to
visit or volunteer without a badge. Principals may ask any parents, visitors or volunteers who refuse to conform to
visitors’ procedures to exit the campus/building. Parents, visitors, and volunteers are not permitted to make
impromptu visits to classrooms during the school day without previously checking in with the office staff.

4. Require that visitors, who wish to observe instruction, pre-schedule classroom visits. The principal should consult
with the classroom teacher(s) to arrange a requested visit. The final authority for the decision of when a visit will
occur rests with the principal, who must determine whether the frequency of visits by an individual or group of
individuals to a classroom causes disruption to the individual program.

5. Inform parents and school staff of the procedures outlined in these procedures and any additional procedures

instituted, at the school level, to manage visitor involvement in the school. The principal shall transmit annually,
in writing, all such information to parents and staff during the first two weeks of the new school year.
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ATTACHMENT B
Discovery Charter Preparatory Schoel
VOLUNTEER POLICY

Discovery Charter Preparatory knows that parent’s involvement in school is critical for your child’s educational success and we look forward to
having you engage with us in a meaningful way. Parents are encouraged to volunteer on campus to build that bridge and cultivate a strong
partnership. With a new policy in place, we ask you to volunteer with Lucero Perez or Elizabeth Cerna and always remember to sign in at the front
office.

Level 1 - Volunteer Application:

% One time only activities such as Chaperone a single field trip

Level 2 - Volunteer Application & submit Negative TB Results no more than 6 months old:

% Chaperone a field trip more than 1 time

% Volunteer on campus with regular student contact directly supervised by a credentialed or qualified staff

Level 3 - Volunteer Application & submit Negative TB Results no more than 6 months old & Livescan: % Unsupervised contact with students for
tutoring or coaching

These requirements are in place to ensure the safety of your child. Please contact the office if you have any questions about the policy or need support
in finding a provider to obtain the required results.

Discovery Charter Preparatory School
VOLUNTEER APPLICATION

Date: Student Name:

Volunteer: Relationship to Student:

Please select the level of volunteer you would like to apply for and submit the required documentation.
Level I -

Volunteer Application:

< & One time only activities such as Chaperone a single field frip

« & Volunteer at school.

Level 2 -
Volunteer Application & submit Negative TB Results no more than 6 months old:
< & Chaperone a field trip more than 1 time
< & Volunteer on campus with regular student contact directly supervised by a credentialed or qualified staff

Level 3 -

Volunteer Application & submit Negative TB Results no more than 6 months old & Livescan:
+ A Unsupervised contact with students for tutoring or coaching.

Volunteer Signature Phone:

Date:

Please contact us at (818)897-1187 to schedule an appointment or reach us via e-mail infol@discoveryprep.org.
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ATTACHMENT C
Uniform Complaint Procedures (UCP)

This document contains rules and instructions about the filing, investigation and resolution of a Uniform Complaint
Procedures (UCP) complaint regarding an alleged violation by Discovery Charter Preparatory School #2 of federal or
state laws or regulations governing educational programs, including allegations of unlawful discrimination, harassment,
intimidation, bullying and non-compliance with laws relating to pupil fees and our Local Control and Accountability
Plan (LCAP).

This document presents information about how we process UCP complaints concerning particular programs or activities in
which we receive state or federal funding. A UCP complaint is a written and signed statement by a complainant alleging a
violation of federal or state laws or regulations, which may include an allegation of untawful discrimination, harassment,
intimidation, bullying or charging pupil fees for participation in an educational activity or non-compliance with the
requirements of our LCAP. A complainant is any individual, including a person's duly authorized representative or an
interested third party, public agency, or organization who files a written complaint alleging violation of federal or state
laws or regulations, including allegations of unlawful discrimination, harassment, intimidation, bullying and
non-compliance with laws relating to pupil fees or non-compliance with the requirements of our LCAP. If the complainant
is unable to put the complaint in writing, due to a disability or illiteracy, we shall assist the complainant in the filing of the
complaint.

A pupil fee is a fee, deposit, or other charge imposed on pupils, or a pupil's parents or guardians, in violation of state codes
and constitutional provisions which require educational activities to be provided free of charge to all pupils without regard to
their families' ability or willingness to pay fees or request special waivers. Educational activities are those offered by a school,
school district, charter school, or county office of education that constitute a fundamental part of education, including, but not
limited to, curricular and extracurricular activities.

A pupil fee includes, but is not limited to, all of the following;:

1. A fee charged to a pupil as a condition for registering for school or classes, or as a condition for participation in a class or an
extracurricular activity, regardless of whether the class or activity is elective or compulsory, or is for credit.

2. A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book, class apparatus, musical
instrument, clothes, or other materials or equipment.

3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes associated with an educational
activity.

The LCAP is an important component of the Local Control Funding Formula (LCFF), the revised school finance system that
overhauled how California funds its K-12 schools. Under the LCFF we are required to prepare an LCAP, which describes how
we intend to meet annual goals for our pupils, with specific activities to address state and local priorities identified pursuant to
Education Code Section 52060(d).

Programs and activities that are implemented by our district and subject to the UCP in which we receive state or federal
funding are:

Consolidated Categorical Programs

Foster and Homeless Youth Services

Local Control Funding Formula and Local Control Accountability Plans
NCLB Titles I-IIT

Every Student Succeeds Act (ESSA)

Nutrition Services — USDA Civil Rights

School Facilities

School Safety Plan

Special Education
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The following complaints shall be referred to other agencies for appropriate resolution and are not subject to our UCP process
set forth in this document unless these procedures are made applicable by separate interagency agreements:

1. Allegations of child abuse shall be referred to County Department of Social Services (DSS), Protective Services Division or
appropriate law enforcement agency.

2. Health and safety complaints regarding a Child Development Program shall be referred to the Department of Social Services
for licensed facilities, and to the appropriate Child Development regional administrator for licensing-exempt facilities.

3. Employment discrimination, harassment, intimidation or bullying complaints shall be sent to the State Department of Fair
Employment and Housing (DFEH).

4. Allegations of fraud shall be referred to the Legal, Audits and Compliance Branch in the California Department of Education
(CDE).

The responsibilities of the Discovery Charter Preparatory School #2

We have the primary responsibility to insure compliance with applicable state and federal laws and regulations. We shall
investigate complaints alleging failure to comply with applicable state and federal laws and regulations including, but not
limited to, allegations about discrimination, harassment, intimidation, bullying and noncompliance with laws relating to pupil
fees for participation in an educational activity and LCAP and seek to resolve those complaints in accordance with our Uniform
Complaint Procedures.

We shall ensure annual dissemination of the written notice of our complaint procedures to students, employees, parents or
guardians of its students, school and district advisory committee members, appropriate private school officials or
representatives, and other interested parties that includes information regarding unlawful pupil fees and LCAP requirements.

An appeal is a request made in writing to a level higher than the original reviewing level by an aggrieved party requesting
reconsideration or a reinvestigation of the lower adjudicating body’s decision.

Our UCP Annual Notice shall also include information regarding the requirements of Education Code sections 49010 through
49013 relating to pupil fees and information regarding the requirements of Education Code section 52075 relating to the LCAP.

Our UCP Annual Notice shall be in English and in the primary language, pursuant to section 48985 of the Education Code, or
mode of communication of the recipient of the notice.

The following is responsible for receiving and investigating complaints and ensuring our compliance:

Discovery Charter Preparatory School
Board of Directors
13570 Eldridge Avenue Sylmar, CA 91342

The above, responsible for compliance and investigations, is knowledgeable about the laws and programs assigned to
investigate.

We will investigate all allegations of unlawful discrimination, harassment, intimidation or bullying against any protected group
as identified in Education Code section 200 and 220 and Government Code section 11135, including any actual or perceived
characteristics as set forth in Penal Code section 422.55 or on the basis or a person’s association with a person or group with
one or more of these actual or perceived characteristics in any program or activity conducted by the LEA, which is funded
directly by, or that receives or benefits from any state financial assistance.

An unlawful discrimination, harassment, intimidation and bullying complaint shall be filed no later than six months from the
date the alleged discrimination, harassment, intimidation or bullying occurred, or six months from the date the complainant first
obtained knowledge of the facts of the alleged discrimination, harassment, intimidation or bullying.

The time for filing discrimination, harassment, intimidation or bullying complaint may be extended in writing by our district
superintendent or his or her designee, upon written request by the complainant setting forth the reasons for the extension. The
period for filing a discrimination, harassment, intimidation or bullying complaint may be extended by our superintendent or his
or designee for good cause for a period not to exceed 90 calendar days following the expiration of the six month time period.
Our superintendent shall respond immediately upon a receipt of a request for extension.
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The complaint shall be filed by one who alleges that he or she has personally suffered unlawful discrimination, harassment,
intimidation, and bullying or by one who believes an individual or any specific class of individuals has been subjected to
discrimination, harassment, intimidation, and bullying prohibited by his part.

We ensure that complainants are protected from retaliation and that the identity of a complainant alleging discrimination,
harassment, intimidation, and bullying remain confidential as appropriate.

An investigation of a discrimination, harassment, intimidation, and bullying complaint shall be conducted in a manner that
protects confidentiality of the parties and maintains the integrity of the process.

Complainants are advised of the right to pursue civil law remedies under state or federal discrimination, harassment,
intimidation or bullying laws. Civil law remedies, including, injunctions, restraining orders, or other remedies or orders may
also be available at any time.

If we find merit in a pupil fees and/or an LCAP complaint we shall provide a remedy to all affected pupils, parents, and
guardians that, in the case of pupil fees, includes reasonable efforts by us to ensure full reimbursement to all affected pupils,
parents, and guardians, subject to procedures established through regulations adopted by the state board.

We submitted our UCP policies and procedures to our local governing board for approval and adoption (see the top of this
document for final adoption date).

Filing a complaint with the Discovery Charter Preparatory School #2

Except for Williams/Valenzuela Uniform Complaint Process complaints regarding instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of pupils or staff and teacher vacancies or misassignments, and
complaints that allege discrimination, harassment, intimidation, and bullying, any individual, public agency or organization
may file a written complaint with our district superintendent or his or her designee alleging a matter which, if true, would
constitute a violation by our LEA of federal or state law or regulation governing a program. A pupil fees complaint may be
filed with the principal of a school.

A pupil fees complaint and/or an LCAP complaint may be filed anonymously if the complaint provides evidence or information
leading to evidence to support an allegation of noncompliance with laws relating to pupil fees.

A pupil fee complaint shall be filed no later than one year from the date the alleged violation occurred.

We will attempt in good faith by engaging in reasonable efforts to identify and fully reimburse all pupils, parents and guardians
who paid a pupil fee within one year prior to the filing of the complaint.

The investigation shall provide an opportunity for the complainant, or the complainant’s representative, or both, to present
evidence or information.

Refusal by the complainant to provide the investigator with documents or other evidence related to the allegations in the
complaint, or to otherwise fail or refuse to cooperate in the investigation or engage in any other obstruction of the investigation,
may result in the dismissal of the complaint because of a lack of evidence to support the allegations.

Refusal by Discovery Charter Preparatory School #2 to provide the investigator with access to records and/or other information
related to the allegation in the complaint, or to otherwise fail or refuse to cooperate in the investigation or engage in any other
obstruction of the investigation, may result in a finding based on evidence collected that a violation has occurred and may result
in the imposition of a remedy in favor of the complainant.

Except for Williams/Valenzuela Uniform Complaint Process complaints and pupil fees complaints, a UCP complaint will be
investigated and a written report (also known as the Decision) issued to the complainant within 60 calendar days from the date
of the receipt of the complaint, unless the complainant agrees in writing to an extension of time.

We shall issue a Decision based on the evidence and will contain the following elements:
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6] the findings of fact based on the evidence gathered,

(i) conclusion of law,

(iii) disposition of the complaint,

@iv) the rationale for such disposition,

) corrective actions, if any are warranted,

(vi) notice of the complainant's right to appeal our LEA Decision to the CDE, and
(vii)  Procedures to be followed for initiating an appeal to the CDE.

Nothing in this document shall prohibit anyone involved in the complaint from utilizing alternative methods to resolve the
allegations, such as mediation. Nor are we prohibited from resolving complaints prior to the formal filing of a written
complaint. Mediation is a problem solving activity whereby a third party assists the parties to the dispute in resolving the
complaint.

Copies of these complaint procedures shall be available free of charge.

Federal and State Laws cited:

. 34 Code of Federal Regulations (CFR] §§ 300.510-511

. California Code of Regulations (CCR] Title 5 §§ 4600-4687
. California Code of Regulations (CCR] Title 5 § 4610(b)

. California Code of Regulations (CCR] Title 5 § 4622

. California Code of Regulations (CCR] Title 5 §§ 4630-4631
. California Education Code (EC] §§ 200, 220, 262.3

. California Education Code (EC] §§234-234.5

. California Education Code (EC] § 35186

. California Education Code (EC] § 48985

10. California Education Code (EC] §§ 49010 - 49013

11. California Education Code [EC] § 52075

12. California Government Code (GC] §§ 11135, 11138

13. California Penal Code (PC) § 422.55

ORI NP WN -
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ATTACHMENT D

Uniform Complaint Procedures Form

Last Name: First Name:

Student Name (if applicable): Grade: Date of Birth:
Address: Apt. /Suite #:
City: State: Zip Code:

Home Phone: Cell Phone: Work Phone:

Email Address: Date of Alleged Violation(s):

Alleged Violation(s):

For noncompliance allegations, check the program or activity referred to in your complaint if applicable:

For complaints of unlawful discrimination, harassment, intimidation or bullying (employee-to-student, student- to student, third party
to student, employee-to-third party) filed no later than six months from the date it occurred or when knowledge was obtained that it

Education

O  After School Education Q  Bilingual Education Q  California Peer Assistant Q  Child Nutrition
& Safety & Review Programs for
Teachers
Q  Education of Pupils in
Foster Care, Pupils who
Q  Compensatory Education Q  Consolidated Categorical O  Course Periods without are Homeless, former
Aid Educational Content Juvenile Court Pupils
now enrolled in the
District & Children of
Military Families
Q  Every Student Succeeds QO Local Control & O Migrant Education Q  Physical Education
Act/No Child Left Accountability Plans Instructional Minutes
Behind (Tittle I-VII) (LCAP)
Q  Pupil Fees Q Reasonable Q  School Safety Plan Q  Special Education
Accommodations to a
Lactating Pupil
O  Tobacco-Use Prevention Q Other:

occurred, check which actual or perceived protected groups upon which the alleged conduct was based:

O  Sex O  Sexual Orientation QO  Gender
O  Gender Identity O  Gender Expression O  Ancestry
O  Ethnic Group Identification O Race or Ethnicity O  Religion
O Nationality O  National Origin O Immigration Status
Q Color O  Mental or Physical Disability Q Lactating Student
0  Association with a person or group QO Age

with one or more of the actual or

perceived groups listed here

For bullying complaints not based on protected groups and other complaints not listed on this form, contact Discovery

Charter Preparatory Board of Directors at board@discovervprep.org or (818) 897-1187 or Principal, Dr. Karen Smith at

ksmith@discoveryprep.org or (818) 928-2302. For complaints of employee-to-employee discrimination or harassment, contact

Board of Directors at hoard@discovervprep.org or Human Resource, Lucy Perez at |perezi@discovervprep.org or

(818) 897-1044.
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1. Please give facts about your complaint. Provide details such as the names of those involved, dates, whether witnesses were
present, etc., that may be helpful to the complaint investigator.

2. Have you attempted to discuss your complaint with any District personnel? If so, with whom and what was the result?

3. Provide copies of any written documents that may be relevant or supportive of your complaint.

I have attached supporting documents. o Yes o No

Signature: Date:

Mail, Fax or E-mail your UCP Complaint/Documents to:

O Mail: Discovery Charter Preparatory School
c/o Board of Directors or Principal
13570 Eldridge Avenue, Sylmar,CA 91342

Q E-mail: Board President, Julian Almaraz board@discovervprep.org
Principal, Dr. Karen Smith ksmith@discovervprep.org

Q FAX: (818) 897-1295

For more information, please contact Dr. Karen Smith (818) 928-2302.
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